	Monthly Mileage Report
Employee reimbursement · October 2026 · rate $0.76/mile (IRS business rate from 1 Jul 2026)
	TOTAL CLAIM
$154.92



	EMPLOYEE
	DEPARTMENT
	VEHICLE
	MANAGER

	Jordan Reyes
	Field service, North region
	Personal · 2021 Honda CR-V
	P. Lindqvist


Trips
	Date
	From
	To
	Business purpose
	Miles
	Amount
	Tolls/park

	2 Oct
	Branch office
	Maple Grove Senior Living
	Quarterly service visit, 3 units
	64
	48.64
	

	7 Oct
	Home
	Riverside Hotel
	Emergency call-out, chiller
	22
	16.72
	9.00

	13 Oct
	Branch office
	Pinewood High School
	Install sign-off with facilities
	41
	31.16
	

	16 Oct
	Pinewood High School
	Supplier depot
	Collect replacement compressor
	18
	13.68
	

	21 Oct
	Branch office
	Maple Grove Senior Living
	Follow-up repair
	64
	48.64
	

	28 Oct
	Branch office
	County offices
	Pre-bid site meeting
	
	
	

	
	
	
	Totals
	209
	158.84
	9.00


Claim = 209 miles × $0.76 = $158.84, plus $9.00 parking, less $12.92 for the 17-mile normal commute deducted on 7 Oct (call-out started from home) = $154.92
Rules: log each trip within a week; odometer photos or a mapping printout support the miles; commuting between home and your regular workplace isn't reimbursable; parking receipts attached. 28 Oct trip to be completed.
Employee signature ____________________  Date ______      Approved by ____________________  Date ______
Names, employer and trips are illustrative.




