CASH DRAWER COUNT SHEET
Copperleaf Bakery Café · Store 4 (illustrative) · one sheet per drawer, per close
	DATE
	DRAWER
	COUNTED BY
	WITNESS

	Thu 22 Oct 2026
	R1 front counter
	K. Mensah
	J. Ruiz



	
	Denomination
	Qty
	Amount

	$100
	2
	200.00

	$50
	3
	150.00

	$20
	41
	820.00

	$10
	27
	270.00

	$5
	33
	165.00

	$1
	88
	88.00

	25¢
	46
	11.50

	10¢
	38
	3.80

	5¢
	22
	1.10

	1¢
	64
	0.64

	Rolls
	—
	10.00

	Counted
	
	1,720.04



	
	Reconcile
	Amount

	Opening float
	200.00

	+ Cash sales (Z)
	1,562.35

	+ Paid-ins
	0.00

	− Paid-outs
	38.75

	= Expected
	1,723.60

	Counted
	1,720.04

	Over / (short)
	(3.56)

	Float kept
	200.00

	Deposit
	1,520.04





Result: short $3.56, within the ±$5.00 tolerance. Note the reason and initial. Outside tolerance: recount with a witness before calling the manager.
Paid-outs (attach receipts): Hillside Dairy, milk, receipt #5521, $38.75
Deposit bag / slip: B-20418 / 7735     Sealed at 19:14
Counted by ______________   Witness ______________   Manager ______________




