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	ACCOUNTS RECEIVABLE
Aging Summary Report



	Report Date:
	September 30, 2026
	Prepared By:
	Maria Chen, AR Specialist

	Aging Basis:
	Days past invoice due date
	Standard Terms:
	Net 30


Executive Summary
As of September 30, 2026, total accounts receivable stands at $65,890.00 across 12 open invoices and 6 customers. Of this balance, $55,740.00 (84.6%) is past due, and $17,650.00 (26.8%) is more than 90 days overdue. Two accounts, Oakridge Construction and Harbor Point Logistics, hold the oldest balances and are the priority for collection this cycle.
	Total Receivables
	Total Past Due
	Over 90 Days
	% Past Due

	$65,890.00
	$55,740.00
	$17,650.00
	84.6%


Summary by Aging Bucket
	Aging Bucket
	Invoices
	Amount
	% of Total AR

	Current (not yet due)
	3
	$10,150.00
	15.4%

	1–30 Days Past Due
	3
	$19,175.00
	29.1%

	31–60 Days Past Due
	2
	$5,340.00
	8.1%

	61–90 Days Past Due
	2
	$13,575.00
	20.6%

	Over 90 Days Past Due
	2
	$17,650.00
	26.8%

	Total Receivables
	12
	$65,890.00
	100.0%


Top Overdue Customers
	#
	Customer
	Total Balance
	Past Due
	Oldest (Days)
	Risk

	1
	Oakridge Construction
	$18,775.00
	$18,775.00
	125
	Critical

	2
	Harbor Point Logistics
	$15,050.00
	$15,050.00
	103
	Critical

	3
	Vertex Media Partners
	$10,125.00
	$10,125.00
	61
	High

	4
	Brightline Retail Ltd.
	$11,650.00
	$6,450.00
	82
	High

	5
	Summit Dental Group
	$6,620.00
	$3,980.00
	47
	Moderate




Collection Actions
	Customer
	Action
	Owner
	Follow-Up

	Oakridge Construction
	Call AP manager; request payment plan for INV-1029 ($8,900). Place new orders on credit hold.
	M. Chen
	Oct 5, 2026

	Harbor Point Logistics
	Send final demand letter for INV-1035 ($8,750). Escalate to Controller if unpaid in 10 days.
	D. Patel
	Oct 9, 2026

	Vertex Media Partners
	Confirm PO match on INV-1045; resend invoice copy and statement.
	M. Chen
	Oct 3, 2026

	Brightline Retail Ltd.
	Follow up on remaining $6,450 after partial payment; confirm scheduled pay date.
	M. Chen
	Oct 6, 2026

	Summit Dental Group
	Friendly reminder email with statement for INV-1049.
	AR Team
	Oct 2, 2026


Notes
Past-due share rose this month mainly because INV-1062 (Oakridge, $9,875) and INV-1058 (Harbor Point, $6,300) moved out of Current.
Consider a bad-debt allowance review for balances over 90 days ($17,650) before month-end close.
Greenleaf Café Co. paid $500 toward INV-1053; the remaining $1,360 is expected with the next weekly payment run.
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